
Login to the Closing Room and enter the Gateway to 
Instant Information! 

 
Ø Enter and Submit New Orders 
Ø Communicate directly with your  

  Closer and Other Parties 
Ø Track Your File’s Status 
Ø View, Print and Add Documents 

 
Let Us Show You How! 
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Click here to 
enter the 
Closing 
Room. 
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Click 
here to 
Login. 
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Enter your User 
Name and 

Password and click 
Sign In. 

PDF created with pdfFactory Pro trial version www.pdffactory.com

http://www.pdffactory.com


The Lobby page 
allows you to view all 
of your Open, Closed 

or Cancelled Files. 

Click here to 
enter and 

submit a New 
Order. 
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Enter information about 
the file in the fields on 

each screen.  If you 
don’t know the 

information, leave those 
fields blank. 

 

Click here to view each 
screen and to add any 
information you have 

on the file. 
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Click Contacts to view 
all parties associated 

with your file.  

Email individual 
parties on your 

file directly from 
the Contacts 

screen by clicking 
on the link. 
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Click Property Info to view 
General Information and the  
Full Legal on your property. 
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Click File Status to view your 
file’s Current Location, Notes, 
History and File Status Items. 
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Click Documents to 
view, print or add 

documents in your file. 
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24 hours a day, 7 days a week, you will have  

access to the Closing Room to review the status 
of your closing or to view documents in real-

time via a Secure Internet Connection! 
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